KomureT no oOpazoBanuto
aIMUHUCTPAIlMU MYHULIUIIAIBHOTO 00pa30BaHuUs
«BceBonoXCKHT MYHUIIMTTAIBHBINA paiioH» JICHUHTpaicKoi 001acTu
MynununansHoe 06111e00pa3oBaTenbHOe OI0IKETHOE YUPEXKICHUE
Cpenusist o61meoOpa3oBarenbHasi mkoJia «CepToaoBCKuil LEeHTp oOpasoBanus No2y
MOBY «COII «CepronoBckuid LIO No2y

COI'JTACOBAHO YTBEPXJIEHO
Ha MeJJarOTUYECKOM COBETE Pacnopspkennem
ot 26.08.2022 r. MOBY «COIII «CepTosioBcKHii
[Tporokon Ne 1 1O Ne2» ot 26.08.2022 Ne 154

(s JIOKYMEHT [IOJIMMUCAH
sz JEKTPOHHOU NOJMUCHIO

Cepmdurar:  008DBCOSDSSIE282BC278D42C707370351
Baanenew: Boaxkosa Bagentuna Hukoaaesna

Jleficteurenen: ¢ 21.04.2022 no 15.07.2023

ITonoxeHnue
0 XpaHCHUH U HCIIOJIb30BAHUU MEPCOHAIBHBIX JIAHHBIX pA0OTHUKOB
B MyHUIIMTIaTEHOM 00111€00pa30BaTEILHOM OOKETHOM YUPEKICHUU
Cpennsist 061eoopazoBarenpHas mkoa «CepToiaoBckuil meHTp oOpa3zoBanus Ne2y

r. CeproioBo
2022



1. OO01ue monoKeHus

1.1. Hacrostmum [lonoxkeHreM ompenemnseTcs MopsmoK 00palieHus ¢ MepCOHATbHBIMU JaHHBIMEA pa0oTHHKOB MOBY
«COII «Ceptonorckwuii ITO Ne2y (nanee - [1O).

1.2. YnopsaoueHue oOpalieHus ¢ IepCOHaIbHBIMU JAHHBIMKM UMEET LICJIbI0 00CCIIEYUTh COOJIIOCHHIE 3aKOHHBIX IIPaB
n wuHTepecoB IO um ee pabOTHUKOB B CBSA3M C HEOOXOMUMOCTHIO TMONydeHHS (cOopa), cucTeMaTH3aluu
(xoMOWHUPOBaHMS ), XpaHEHUS U TIEpeIadil CBEICHHU, COCTABIISIONINX TEPCOHAIBHBIC JaHHEIE.

1.3. TlepcoHanbHbIe JaHHBIC paOOTHUKA - JIFO0ast HHPOPMAIHS, OTHOCSINASACS K KOHKPETHOMY pabOTHUKY (CYyOBEKTY
MEPCOHAIBHBIX IAaHHBIX ) U HeoOxoauMast 11O B CBS3H C TPYIOBBIMU OTHOIICHUSMH.

1.4. CBeneHusi 0 TEPCOHAIBHBIX JTAHHBIX PAOOTHHKOB OTHOCSTCS K YUCIY KOH(UICHIMATBHBIX (COCTaBIISIOIINX
oxpaHseMyro 3akoHoM TaitHy 1{O). Pexxum KoH(pHIEHITHATFHOCTH B OTHOIIIEHHH IEPCOHATFHBIX TAHHBIX CHIMAETCS:

- B CIIy4ae WX 00e3TMINBaHIIS,

- 110 UCTCUCHUH 75 JIET CpOKa UX XPAHCHUS;

- B IPYTHX CIIy4dasxX, IPeIyCMOTPEHHBIX (heliepaibHBIMU 3aKOHAMU.

2. OcuoBHneble moHsATHs. CocTaB MEPCOHANBHBIX JaHHBIX PA0OTHHKOB

2.1. Ins ueneit Hactosimero [TonoxkeHns: HCOMAB3YIOTCS CIEAYIONINE OCHOBHBIE TOHSTHSL:

nepcoHANbHBIE JaHHble - JI00as WHQOPMAIMs, OTHOCSAMIASACS NPSMO HWIM KOCBEHHO K OINpPEACICHHOMY WIIH
ompeaensieMoMy (Qu3MdIecKkoMy JHIY (CyOBEKTYy MEepCOHANBHBIX AaHHBIX) (. 1 ct. 3 DenmeparbHOTO 3aKOHA OT
27.07.2006 N 152-03);

00pafoTKa MePCOHANBHBIX JAHHBIX PadOTHUKA - Mo0oe JeciicTBre (Orepamus) WIH COBOKYIMHOCTH JCHCTBHIA
(omeparmii), coBeplIaeMbIX C WCIOIB30BAHHEM CPEICTB aBTOMATHU3AlMK WIIM O3 MCIONB30BAaHHUS TAKHX CPEICTB C
NEPCOHANBHBIMU JAaHHBIMH, BKJIIOYass cOOp, 3alMCh, CHCTEMATH3alMI0, HAKOIJICHWE, XpaHEHHE, YTOYHEHUE
(oOHOBNIEHWE, M3MEHEHHUE), M3BIEUYCHUE, MCIIONB30BaHue, Tepenady (pacrnpocTpaHeHHe, MpeIoCcTaBleHNe, TOCTYI),
o0e3nnynBanHue, OJOKUPOBaHKE, yAIEHHE, YHHUTOKEHIE TIEpPCOHANBHBIX AaHHBIX (I1. 3 cT. 3 DenepanibHOro 3aK0HA OT
27.07.2006 N 152-03);

pacnpocTpaHeHHe INEePCOHAJbHBIX NAHHBIX - JCHCTBUS, HAaNpaBICHHbIC HA PACKPBITHE MEPCOHAIBHBIX IJaHHBIX
paboTHUKOB HeolpeAieIeHHOMY Kpyry Jull (11. 5 cT. 3 ®enepansHoro 3akona ot 27.07.2006 N 152-D3);
MpeoCTABJIEHHE MEPCOHAJBHBIX AAHHBIX - JICHCTBUS, HalpaBJICHHBIE HA PACKPBITHE IEPCOHANBHBIX JTaHHBIX
PabOTHUKOB ONpeeIEHHOMY JIMITY HITH ONpeeieHHoMY KpyTy Jul (11. 6 ct. 3 ®exepanbHoro 3akona ot 27.07.2006 N
152-03);

0JIOKHpOBaHUE MEPCOHANBHBIX JaHHBIX - BDEMEHHOE TIpeKpalieHne 00padoTKH MEPCOHANTBHBIX JAHHBIX pa0OTHUKOB
(32 MCKIIFOUEHHEM CITydaeB, €clid 00paboTka HeoOXOoAuMa JUIsi YTOYHEHHS MEPCOHANBHBIX MaHHBIX) (M. 7 CT. 3
®denepanpHoro 3akoHa ot 27.07.2006 N 152-D3);

YHUHUTOKEHNE MePCOHATbHBIX JAHHBIX - JICHCTBUS, B pe3yJIbTaTe KOTOPBIX CTAHOBUTCSI HEBO3MOKHBIM BOCCTAHOBHTH
coJiep)kaHue TEPCOHANIBHBIX JaHHBIX B WH(POPMAIMOHHON CHUCTEME MEPCOHANBHBIX JAaHHBIX Pa0OTHHKOB U (WJIH) B
pe3yibTaTe KOTOPHIX YHUUTOXAIOTCS MAaTepUaJIbHbIE HOCHUTENIM IMEPCOHAIBHBIX JAaHHBIX pa0dOTHHMKOB (. 8 cr. 3
®denepansHOro 3akoHa ot 27.07.2006 N 152-D3);

00e3THYMBaHUEe MEPCOHATbHBIX JAHHBIX - JICHCTBHSA, B pe3yJbTaTe KOTOPHIX CTAHOBHTCS HEBO3MOXKHBIM 0€3
WCTIOJIb30BaHMS IOTIOJIHUTENBHON HH()OPMALMK ONPeeNITh NPUHAIIEKHOCTD EPCOHATIBHBIX JaHHBIX KOHKPETHOMY
pabotHuky (1. 9 ct. 3 @enepanbHoro 3akona ot 27.07.2006 N 152-03);

uHdopManus - cBeieHHs (COOOILEHHMS, TaHHbIC) HE3aBUCHUMO OT (POPMBI HX MPEACTABICHUS;

AOKYMEHTHpOBaHHasi nH(popmMauus - 3aQUKCUPOBaHHAS HAa MaTEpPUAIBbHOM HOCHTEJIE MYTeM NOKYMEHTHUPOBAaHUS
nHpOpPMALUS ¢ PEKBU3UTAMH, TO3BOJISIOIIMMHE ONPEACIUTh TaKyt0 HHPOPMALMIO WIN €€ MaTepUalbHbI HOCUTEIb.
2.2. Undopmanusi, mpeacraBisieMas paOOTHUKOM TIpH TOCTyIuleHMH Ha paboty B 11O, 1omkHa wWMeETh
JOKyMEHTallbHYI0 ¢Gopmy. [Ipu 3akirodyeHHH TpPYIOBOTO JIOTOBOpa B cooTBeTcTBUU co cT. 65 TK P® nuro,
nocTynaroiee Ha paboTy, IpeabaBIseT:

- MACTIOPT WJIM WHOH JIOKYMEHT, yJIOCTOBEPSIIOIINI JTHYHOCTB;

- TPYIOBYIO KHIDKKY, 32 HCKITFOUEHUEM CITy4aeB, KOTa JOTOBOP 3aKIIF0YaETCsl BIIEPBbIC, MM pabOTHUK ITOCTYIIAET Ha
paboTy Ha YCIOBHUSIX COBMECTUTENLCTBA, WIIM TPYAOBAs KHIKKA Y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOH MU
10 APYTUM IIPUYHHAM;

- CTPax0BOE CBUJETENHCTBO I'OCYIaPCTBEHHOTO IEHCHOHHOT'O CTPaXOBAHMS;

- IOKYMEHTBI BOWHCKOTO Y4eTa - JUIsl JIUI], TOJUIeKAIINX BOMHCKOMY YUETY;

- IOKyMEHT 00 00pa3oBaHMy, O KBATM(UKAINN WM HAIMYHUN CTICHUATILHBIX 3HAaHUH - IPU MOCTYIJICHUU Ha padoTy,
TpeOYIOLIYIO ClIeUaIbHbIX 3HAHUH UJIH CIIELUaIbHON TOATOTOBKH;



- cBueTensCTBO 0 prcBoeHNr MHH (mipu ero Hammuwm y pabOTHHKA);

- CIIPaBKYy, BbIIaHHY0 opranamu MBIl Poccun, o Hanwuuu (OTCYTCTBHM) CYAUMOCTH U (WITH) (pakTa yroJoOBHOTO
MpecieI0BaHusl JTHOO O IPEKPALICHUN YTOJIIOBHOTO MTPECIICIOBAHMS 10 PEaOUIMTUPYIONUM OCHOBAHUM (IIpU
MOCTYIUICHUH Ha PaboTy, K KOTOPOH B COOTBETCTBHH ¢ Tpy10oBbIM KOJiekcoM P® miu nnbiM (henepanbHBIM 3aKOHOM
HE JIONYCKAIOTCS JIUIA, UMCIOIIUE WK UMEBIIUE CYAMMOCTb, MTOJIBEPraONIHecs WIH MOIBEPTaBIINECs YTOJIOBHOMY
MIPECIICIOBAHUIO).

2.3. TIpu odopmiteHrH pabOTHUKA WHCIIEKTOPOM MO KaJpaM 3amoiHseTcss yHupunuposannas ¢opma T-2 "Jlnunas
KapTouka pabOTHUKA'", B KOTOPOH MOTYT OTpa)xaThCs CIICIYIONINE aHKETHbIC U Onorpaduueckue naHHbIe paOOTHUKA!
- oomue ceenenwms (D.1.0., nata poskIeHHs, MECTO POXKICHHS, TPaKIaHCTBO, 00pa3oBaHue, MPodeccHs, CTax padoTHI,
COCTOSIHHE B Opake, MacIOpPTHRIC JaHHBIC);

- CBEJICHUS O BOMHCKOM YYETE;

- TaHHBIE O TIpUeMe Ha paboTy;

- CBeJIcHHS 00 aTTECTaLVH;

- CBEJICHUS O MOBBIIICHHON KBaM(pUKAITUH;

- cBeZIeHUs 0 MPOoQeCcCHOHATLHON MEePenoIroTOBKE;

- CBeJIeHUS 0 Harpajax (IMOOIIPEHUsX ), TOYCTHBIX 3BAHMUSIX;

- CBeZIeHHs 00 OTITyCKaX;

- CBEJICHUS O COITMAJIbHBIX TapaHTHUX;

- CBEJICHUS O MECTE )KUTEILCTBA U O KOHTAKTHBIX TeNe(OHaX.

2.4. VHcmiekTop MO KaJapaM OpraHU3yeT XpaHEeHWE CIESAYIOIIUX TPYIMIl JOKYMEHTOB, COIEpXKAliX ITaHHBIC O
pabOTHUKAX:

- KOMIUTIEKThI IOKYMEHTOB, COMPOBOXKIAIONIHE Tpoliecc 0OPMIICHHS TPYAOBBIX OTHOIICHU TPU TpUeMe Ha paboTy,
MEPEBOJIE, YBOJIBHCHUH;

- KOMILJICKTBHI MaTEPHAJIOB 110 aHKETUPOBAHUIO, TECTUPOBAHUIO, TPOBEICHUIO COOCCEIOBAHMIA ¢ KaHAUIATOM Ha
JIOJKHOCTH;

- MOJIYTMHHUKH W KOITUY NIPUKA30B (PaCTOPSHKEHUI) MO Kaipam;

- JMYHBIC JIeNIa U TPYJOBbIC KHIDKKH;

- Jienia, cojiepKaline OCHOBAaHHS K TIPUKa3y 10 JIMYHOMY COCTaBY;

- Jiena, coJiepyKalliiue MaTepraltbl aTTeCTaluil paOOTHHKOB;

- Jienia, coJieprKaline MaTepualibl BHYTPEHHUX PacCiieIOBaHUH;

- CIpaBOYHO-MH(OPMAIMOHHBIN OaHK TAaHHBIX 110 MEPCOHANY (KapTOTEKH, XKYPHAIbI);

- MNMOMJIMHHUKH U KOIMUMH OTYCTHBIX, AaHAJIMTUYCCKUX U CIIPABOYHBLIX MATCPUATIOB, NEPCAABAEMEBIX PYKOBOJACTBY
Yupexnenus;

- KOITUHM OTYETOB, HAMIPABJISAEMBIX B TOCYaPCTBEHHBIC OPTaHbl CTATUCTHKH, HAJIOTOBBIE MHCIICKIIMHU, BBIIIECTOSIIUC
OpraHbl YIPABJICHUS U IPYTHE YIPSIKICHUS.

- IIOJIOXKEHUS O CTPYKTYPHBIX ITOJApa3AeIeHUX;

- JIOJDKHOCTHBIE MHCTPYKIIUH PaOOTHHKOB;

- MPUKAa3bl, paclopsbKEHUs, yKka3anus pykoBojcTea 1O;

- IOKYMEHTBI TUITAHUPOBAHHUSI, YUeTa, aHATU3a U OTYETHOCTH IO BOIIPOCAM KaJIPOBOM pabOThI.

3. O6padoTKa MePCOHAILHBIX JaHHBIX PA0OTHUKOB

3.1. Ucrounukom nHpopManun 000 BCEX MEPCOHANBHBIX JAaHHBIX Pa0OTHHKA SIBIISETCS] HEMOCPEACTBEHHO PAOOTHHK.
Ecnu nepconanbHble TaHHBIE BOBMOYKHO MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAa0OTHHK JIOJKEH OBITh 3apaHee B
HMHCBMEHHOH (popMme yBeZOMIIEH 00 3TOM M OT HEro JOJDKHO OBITh MOJYYeHO NMHUCbMEHHOE coriacue. PaboTomarens
00513aH cOOOLIUTH paOOTHHUKY O LEJSX, MPEAINONaraéMblX HCTOYHHUKAX U COCO0ax MOMyUYeHHUs IEPCOHATIBHBIX TaHHBIX,
a TaKXe O MOCJIEACTBUAX 0TKa3a padOTHHUKA JaTh MMCEMEHHOE COTJIacHe Ha UX HOIyYeHHe.

3.2. Paboronarenp He MMeeT NpaBa MOJIy4aTh W 00pabaThIBaTh MEpPCOHAIbHBIC JAHHBIE PaOOTHHKA O €ro PacoBoOM,
HAIMOHAJBHON MPHUHAIEKHOCTH, MOJMTHYECKUX B3IJIAJaX, PEIMTHO3HBIX U QUIOCOPCKUX YOEKIECHHUIX, COCTOSHUH
30POBbsl, MHTUMHOW >KM3HU. B cilydasix, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYIOBBIX OTHOLICHUH, B
cooTBeTcTBHU cO CT. 24 Konctutyuu P® paboronarens Brpase moyrydats U 00padaThIBaTh JaHHBIE O YACTHOM KU3HH
pabOTHHKA TOJIBKO C €T0 MUCHbMEHHOTO COTIIACHSL.

3.3. O0OpaboTka mepcoHaIbHBIX JaHHBIX PAaOOTHHUKOB paboTojaTereM BO3MOXKHA TOJBKO € MX coryiacus Jubo 6e3 mx
COTJIacHA B CIIEIYIOIINX CIyqasx:

- IEPCOHAJIbHBIE JaHHBIE SBJIAIOTCS OOLIEIOCTYTHBIMHY;

- IepCOHAJIbHBIE JaHHBIE OTHOCSTCS K COCTOSIHHIO 30POBBs paOOTHHUKA, M UX 00paboTKa HeoOXoauMa AJIsl 3aLIUThI €T0
KHU3HH, 30POBbS WM HHBIX JXKU3HCHHO Ba)XKHBIX HMHTEPECOB APYTHX JIMI M TOJy4YeHHE coriacusi paboTHUKA
HEBO3MOJXKHO;



- 110 TP€OOBAHUIO [TOJTHOMOYHBIX TOCYIaPCTBEHHBIX OPraHOB - B CIIy4asiX, IPelyCMOTPEHHBIX (enepaabHbIM 3aKOHOM.
3.4. PaboToaaress BpaBe 00padaThIBaTh EPCOHAIBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C X MMUCBMEHHOI'O COTJIACHS.
3.5. [luceMenHOe cormnacue paboTHHKA Ha 00padOTKy CBOMX MEPCOHATBHBIX JaHHBIX JIOJKHO BKIIOYATh B CEOs:
3.5.1. IlepeueHb nepCOHATBHBIX JAHHBIX:
¢  [aCHOPTHBIC JAaHHEIC;
e  JaHHbIE CTpaxoBoro CBUAETENHCTBA TOCYJAPCTBEHHOIO NEHCHOHHOTO CTPaxOBaHMs;
e  HICHTU(UKALMOHHBIN HOMEP HAIOTOIJIaTEeNbIINKA;
e aJpec MPOXMBAaHUS U PETUCTPALINY;
e  MOOWIBHBINM U JOMAITHUH TeTIe(OH;
e  JaHHbIE JOKyMEHTa BOMHCKOTO y4€eTa;
e JOKyMeHTHl 00 oOpa3oBaHWH, TPOPECCHOHATLHON TIEPEelOATrOTOBKE, IOBBIIICHHA KBaIH(UKAINH,
CTaKUPOBKH, IPUCBOCHUN YUE€HON CTENCHH, YUEHOIO 3BaHMs (€CIIM TAaKOBBIE UMEIOTCH);
¢  aHKETHBIC JaHHbBIE, MPEJOCTABICHHbIE MHOIO MPH MOCTYIUIGHUH Ha padOTy WM B mpouecce padoThl (B TOM
YquUCIIe - aBTOOHOTpadus, CBEICHUS O CEMEHHOM TIOJIO’KEHNN pabOTHHKA, TepeMere (haMIIiy, HATHIAN JeTeH
1 WKIVBCHIICB);
¢  JIaHHBIE UHBIX JOKYMEHTOB, KOTOPHIC C Y4eTOM criequ(uKu paboThl U B COOTBETCTBHH C 3aKOHOATEIHCTBOM
Poccuiickoli ®enepanyu JOKHBL OBITH NPEIBSIBICHH MHOIO MPH 3aKIIOYCHUU TPYJOBOTO JIOTOBOPA WM B
MEPUOJ €ro ACHCTBUS;
e  JaHHBIE TPYZOBOI'O JOIOBOPA U COTJIALLICHUN K HEMY;
¢  JIaHHBIEC KaJPOBBIX MPUKA30B O MOEM MPHEME, TIEPEBOIAX, YBOIbHEHHH;
¢  JIaHHBIEC JUYHOH KapTOUKH 1o ¢popmam T-2;
e  JIaHHBIE JOKYMEHTOB O MPOXOXKICHWU MHOW aTTECTalluH, COOeCceOBaHMs, TIOBBIIICHUS KBAIU(UKAIINY,
PE3yJIbTATOB OLICHKH U O0YUYCHHS;
e HHBIE cBeJeHUs 000 MHE, KOTOpbIe HeoOxoarMo OnepaTopy A1l KOPPEKTHOTO JOKYMEHTAJIBHOTO O)hOPMIICHHS
MIPaBOOTHOIIEHUH MKy MHOIO 1 OniepaTopoM B COOTBETCTBHHU C JEHCTBYIOLIMM 3aKOHOAATEILCTBOM.
3.5.2. Llenu 06paboTKK EepCOHATBHBIX JaHHBIX:
¢  KOPPEKTHOE JOKyMEHTaJIbHOE 0(OpMIICHHE TPYJOBBIX IPABOOTHOLICHHII;
¢ o0ecrieueHre BBIOTHEHUS JOKHOCTHBIX 00sI3aHHOCTEH (TPYI0BOH QYHKIINH);
e TmpenocraBieHHEe HH(POpPMANMU B TOCYAapcTBEHHbIE opraHbl Poccuiickoit ®enepanuu B MOpsAKE,
MPESYCMOTPEHHBIM JCHCTBYIOIINM 3aKOHOAATEIHCTBOM;
e mpenocTaBieHUe HHPOPMAIMU B MEAUIIMHCKHE YUPEIKACHUS, CTPAXOBbIE KOMITAHHH;
e olecrieueHre NPeIOCTAaBICHHUS COLUATBHOIO MAKEeTa.
3.5.3. Cpok, B TeueHue KOTOPOTo JACHCTBYET COTIIACHE, a TAKKE TIOPSJIOK €r0 OT3hIBA.
3.6. Cornacue paboTHHKA HE TPeOyeTCsl B CIIEAYIOIINX CITydasX:
- 00paboTKa MepCOHANBHBIX JAaHHBIX OCYIIECTBISIETCSl Ha OCHOBaHMH TpynoBoro kojaekca PO wm nHoro dheaepanbHOTO
3aKOHA, YCTaHABIIMBAIOIIETO €€ IeJb, YCIOBHUS MOTYYCHUs MePCOHATBHBIX JAaHHBIX U KPYT CYyOBEKTOB, IEPCOHAIILHEIC
JaHHBIE KOTOPBIX MOJUIeKAT 00paboTKe, a TakKe ONPEAETICHHOr0 OJIHOMOYHS paboTonaTeNs;
- 00paboTKa MepPCOHATIBHBIX JaHHBIX B LIEJIAX UCHOJIHEHHUS TPYIOBOTO JOrOBOPA;
- 00paboTKa NePCOHAIBHBIX JaHHBIX OCYLIECTBIACTCS AJISl CTATUCTUYECKUX WIIM MHBIX HAYYHBIX LEJICH MPU YCIOBHU
00513aTeTLHOT0 00€3TMYMBAHNS IEPCOHATIBHBIX TAHHBIX;
- 00paboTKa MepCOHaNbHBIX JAHHBIX HEOOXOJMMa JUIsl 3alWThl >KU3HH, 3JI0POBbS WM HHBIX XKH3HEHHO BaXKHBIX
HWHTEPECOB pabOTHHKA, €CIIM MOJyYEHHE €ro COTJIaCHsl HEBO3ZMOXKHO.
3.7. PaboTHuK YupexaeHus MpeAcTaBisieT MHCIIEKTOPY MO KaJpaM JOCTOBEpHBIE cBeaeHus o cebe. MHcmekTop mo
KaJpaM MpOoBepseT JOCTOBEPHOCTH CBEICHUH.
3.8. B cootBerctBuu co ct. 86 TK PO B nensx obecrievenust mpaB U cBoOO]| YeTOBEKa U IPaKJaHWHA PYKOBOJIUTEINH
VYupexaeHus] U ero 3aKOHHbBIE, [MOJTHOMOYHBIC MPEJCTABUTENHN MPH 00pabOTKE MEepPCOHATBHBIX JaHHBIX PaOOTHHKA
JOJKHBI BBIIOJIHATE CIEAYIOLINE 00IIne TpeOOBaHUS:
3.8.1. O0paboTKa NEepCOHANBHBIX JaHHBIX MOYKET OCYIIECTBIIATHCS UCKITFOUUTEIILHO B LIEISX 00eCIeueHusI COOII0IEHUS
3aKOHOB HJIM MHBIX MPAaBOBBIX aKTOB, COACUCTBHS paOOTHUKAM B TPYAOYCTPOUCTBE, 00yUeHHH U MPOHECCHOHATHHOM
MPOJBIXECHUH, 00ecrieueHnsl TMYHONH 0e30MacHOCTH PabOTHUKOB, KOHTPOJIS KOJIMYECTBA W KadecTBAa BBIMOIHICMOM
paboThl 1 0OecneueHnst COXPaHHOCTH UMYILECTBA.
3.8.2. Tlpu ompenenenun odbeMa U cojiepkaHusi 00pabaThIBAEMBIX MEPCOHAIBHBIX JAHHBIX paboToaTeNb JOJDKCH
pykoBojcTBoBatbes Koncturynueit PO, Tpynoeeim kojgekcom PO u nHBIMU (eepaibHBIMU 3aKOHAMH.
3.8.3. Ilpu npuHATHYN pelIeHHH, 3aTparuBaroIMX HHTEPECkl padOTHHUKA, pabOTOAATENF HE UMEET TpaBa OCHOBBIBATHCS
Ha MEPCOHAJIBbHBIX JAaHHBIX, MOJYYEHHBIX O HEM HCKIIIOYHUTENILHO B pe3yJbTaTe UX aBTOMATH3MPOBaHHOH 00pabOTKH
WJIH DJIEKTPOHHOTO TTOTYYEHUSI.
3.8.4. 3amura nepcoHaAIbHBIX JTaHHBIX paOOTHHKA OT HEMPABOMEPHOI'O MX MCIOJIL30BaHMS, yTPaThl 00CCICUNBACTCS
paboTozaTenieM 3a CUET €ro CPeACTB B OPAIKE, yCTAHOBICHHOM (eepalbHbIM 3aKOHOM.
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3.8.5. PaboTHUKM M HX TPEACTABUTEIM JOJDKHBI OBITh O3HAKOMJICHBI TOJ] PACIMCKY C JOKyMeHTamu Kommanuw,
YCTaHABIIUBAIOIIMMH TOPSIOK 00pa0OTKM MEPCOHATBHBIX JaHHBIX, a TAaKXKe 00 WX MpaBax M OOS3aHHOCTSX B 3TOH
00J1acTH.

3.8.6. Bo Bcex ciydasix oTka3 paOOTHHKA OT CBOMX IIPAaB HA COXPAHCHUE U 3alUTY TailHbI HEICHCTBUTEIICH.

4. Ilepenaya nepcoHATBHBIX AAHHBIX

4.1. Ilpu nepenade mepcOHANBHBIX JaHHBIX paOOTHHKA paboTOaTeNh TOKEH COOII0AaTh CIIEAYIOMe TPeOOBaHMS:
4.1.1. He coo0math mepcoHanbHbIe JaHHbIC paOOTHHUKA TPEThe cTOpoHE 0e3 MICBMEHHOT'O COTJIacusl paOOTHHKA, 3a
WCKITFOUCHHUEM CITy4aeB, KOTJIa 3TO HEOOXOUMO B HENSIX MPEAYIPEKICHUS YTPO3bl )KU3HHU U 37I0POBBIO PAOOTHHKA, a
TaKXe B CIIy4asiX, yCTaHOBJICHHBIX (peJiepaibHbIM 3aKOHOM.

4.1.2. He coo0maTh mepcoHaibHbIC AaHHBbIE paOOTHHMKA B KOMMEPYECKHX LENAX 0e3 ero MUCbMEHHOTO COTJACHSL.
O06paboTKa MepcoOHANBHBIX JaHHBIX PAaOOTHWKOB B IEJSX MPOJBMKEHHS TOBApOB, pabOT, yCIAyr Ha PHIHKE IIyTEM
OCYIIECTBICHHS MPSIMBIX KOHTAKTOB C TOTEHLIMAILHBIM IOTPEOUTENIEM C TOMOILBIO CPEACTB CBS3H JIOMTYCKAETCSI TOIBKO
C €ro NpeIBapUTEILHOIO COTIIACHS.

4.1.3. MpeaynpeanuTs JHII, MOJYYHBIIUX TEPCOHAIBHBIC JaHHBIC paOOTHUKA, O TOM, YTO 3TH JAaHHBIE MOTYT OBITH
WCTIOJTb30BaHbI JIUIIIb B ENAX, JJIsT KOTOPBIX OHH COOOIICHBI, U TPeOOBATH OT 3TUX JIUII MOJTBEPIKICHHUE TOTO, YTO 3TO
npaBwio coOmoaeHo. Jluna, TOoMyduBIIME TEpCOHAIBHBIE IaHHBIE Pa0OTHHKA, O00s3aHBI COONIONATH PEKUM
cekpeTHocTH (KoHpuneHuuansHocTH). anHoe [lomoskeHne He pacmpocTpaHseTcss Ha OOMEH NepCOHAIbHBIMU
JTAHHBIMU PaOOTHUKOB B TIOPSIIKE, YCTAHOBICHHOM (e/IepaibHbIMU 3aKOHAMH.

4.1.4. OcyuiecTBiATh Mepeady NepcOHAIBHBIX AaHHBIX Pa0OTHHUKOB B mpeAenax [{O B COOTBETCTBHH C HACTOSIIUM
ITonoxeHuem.

4.1.5. Pa3pemiaTs AOCTYN K NEPCOHAILHBIM JaHHBIM PAa0OOTHHKOB TOJIBKO CIIEIHATIBHO YIOTHOMOYEHHBIM JIHLAM, TIPH
3TOM yKa3aHHbIC JTUIA JOJKHBI HMETh MPABO MOJTyYaTh TOJIBKO T MEPCOHATBHBIC JaHHBIC, KOTOPBIC HEOOXOIUMBI JIJIsI
BBIMTOJIHEHHSI KOHKPETHOW (DYHKIIHH.

4.1.6. He 3anpammBare nH()OpMAIHIO O COCTOSHUH 37J0POBbsSl pabOTHUKA, 32 UCKIIIOYEHHUEM TEeX CBEJCHUH, KOTOPbIC
OTHOCSAITCSI K BOIIPOCY O BO3MOXXHOCTH BBITIOJTHEHUS PAOOTHUKOM TPYJAOBOH (QYHKITHH.

4.1.7. TlepenaBaTh MepCOHANBHBIC JAaHHbIC PAOOTHUKA €ro 3aKOHHBIM, MOJTHOMOYHBIM MPEICTABHTENSAM B TMOPSIKE,
ycraHoBiIeHHOM TpynoBeiM KonekcoM P®, m orpaHuuuBath 3Ty WH(POPMALHUIO TOJIBKO TEMH MEPCOHAIBLHBIMH
JAHHBIMH, KOTOPbIC HEOOXOIMMBI JTSI BBIMOTHEHUS YKA3aHHBIMH NIPEJACTABUTEISIMU X (QYHKITHH.

4.2. TlepcoHanbHbIE TaHHBIC PAOOTHUKOB 00Pa0aTHIBAIOTCS U XPAHATCS Y MHCIIEKTOPA 110 KajpaMm.

4.3. TlepcoHalibHbIE JaHHBIE PAOOTHUKOB MOTYT OBITh MOJIYYEHBI, IPOXOUTh TATBHEHITYI0 00pabOTKyY U MepeaaBaThCs
Ha XpaHEHHe KaK Ha OyMa)KHBIX HOCHTENSX, TaK U B DJIEKTPOHHOM BHJE (ITOCPEICTBOM JIOKAbHON KOMITBIOTEPHOM
CETH).

4.4. TIpu noNy4eHNH TIEPCOHATIBLHBIX JJAHHBIX HE OT paOOTHHUKA (32 UCKITIOYCHUEM CITy4aeB, €CIIH MePCOHATIbHBIC TaHHbIE
SIBJIIIOTCS  OOIIENOCTYITHBIMU) paboTo/aTeNib 10 Havaja OO0pa0OTKM TaKWX TIEPCOHANBHBIX JaHHBIX O00s3aH
MPEIOCTaBUTh PA0OTHUKY CIICIYIOIIY0 HHPOPMAIIHIO:

- HauMeHOBaHue ((aMuIIHsl, IMs1, OTUYECTBO) U aJIpec OIepaTopa WIK ero IPeICTaABUTEIIS;

- [1eJ1b 00pabOTKH MEPCOHANBHBIX JJAHHBIX U €€ MPAaBOBOEC OCHOBAHUE,

- TIpeJInoJaraeMble MOJIb30BATENH TEPCOHATBLHBIX ITAHHBIX;

- yCTaHOBJICHHBIE ()e/IepaTbHBIMU 3aKOHAMH TIpaBa CyObeKTa IEPCOHANBHBIX JaHHbBIX.

5. JlocTyn K NepcoOHANBHBIM JaHHBIM PA0OTHHKOB

5.1. TIpaBo mocTyma kK NepCOHATBLHBIM JIAHHBIM PA0OTHUKOB OIpenesieTcs pacnopsbkenneM aupekropa LO.

5.2. Pabotauk 1O umeer npaso:

5.2.1. TlonyyaTh OCTYI K CBOUM TIEPCOHAILHBIM JJAHHBIM H O3HAKOMIICHHE C HUMH, BKJIIOUasl TPaBo Ha O€3BO3ME3THOC
MOJIyYEHHUE KOIUH JII000M 3aMucH, CoAepKalleii ero NepCoHaIbHbIC JaHHbIC,

5.2.2. TpeboBaTh OT paboTojaTens yTOUYHSHHS, UCKITFOUCHHUS MM MCIIPABICHUS HETOJIHBIX, HEBEPHBIX, YCTAPEBIINX,
HEJI0CTOBEPHBIX, HE3AaKOHHO IMOJIYYCHHBIX WM HE SBIISIONUXCS HEOOXOIMMBIMU IS paboTojarens MepCcoOHAIBHBIX
JTAaHHBIX.

5.2.3. [lomy4ats oT paboToaarens:

- CBEJICHUS O JIMIAX, KOTOPhIE MMEIOT JIOCTYII K MEPCOHATBHBIM JaHHBIM HJIM KOTOPBIM MOXET OBITh MPEI0CTaBIICH
TaKoM JOCTYTI;

- IepeveHb 00padaTHIBAEMBIX TEPCOHANBHBIX JaHHBIX K UCTOYHHK UX ITOJYYCHUS;

- cpoku 006pabOTKM MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH MX XPaHEHUST;

- CBEJIEHUS O TOM, KaKHe IOpUANYECKHe MOCIEACTBYS Ul CyObeKTa MEPCOHATBHBIX TAHHBIX MOXET MOBJIEYh 32 COOOH
00paboTKa ero MepCOHANBHBIX TaHHBIX.



5.2.4. TpeboBaTh M3BelIcHU paboTOAAaTEIEM BCEX JIMIl, KOTOPBIM paHee ObLIM COOOIIEHBI HEBEPHBIC WIIM HETIOITHEIC
MEPCOHANILHBIC JaHHBIE, 000 BCEX MPOU3BEICHHBIX B HUX MCKIIOUCHHUSIX, HCITPABJICHUSX WM JOMOTHEHUSIX.

5.2.5. O6xaoBaTh B YIIOJHOMOYEHHBIA OpPraH IO 3alllUTe MpaB CyObEKTOB MMEPCOHAIBHBIX JAaHHBIX WM B CYIACOHOM
TIOPSIIKE HETIPpaBOMEPHBIE MEUCTBUS WM Oe3IeHCTBUSA padoTodaTels IMpu oOpaboTKe M 3alIUTe €ro MEePCOHATBHBIX
JIAHHBIX.

5.3. KonnpoBath u Jienath BBITUCKU NMEPCOHAIBHBIX JAHHBIX pa0OTHUKA Pa3peliacTcs HCKIIFOUUTEIBHO B CITY)KEOHBIX
HEJNSAX ¢ MTUCbMEHHOTO pa3pelieHns] HadyallbHUKA OT/eNa KaJpoB.

5.4. Ilepenada nHGOPMAIIMH TPETHEH CTOPOHE BO3MOXKHA TOJIBKO IPH MTUCEMEHHOM COTJIACHH PaOOTHHKOB.

6. OTBETCTBEHHOCTD 32 HAPYLIIEHUE HOPM,
peryiupyommux 06padoTKy nNepcoHaAJIbHBIX JAHHBIX

6.1. Paborukn LlO, BUHOBHBIE B HapylIeHHMH MOpsAAKa OOpalleHUs] C MEPCOHANBHBIMU JaHHBIMH, HECYT
IHMCIMIUINHAPHYIO, aIMHHUCTPATHBHYIO, TPAXKJAHCKO-TIPABOBYIO MJIH YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(henmepaTbHEIMHU 3aKOHAMH.

6.2. PykoBoautens L{O 3a HapyiieHue nopsiaka oOpaieHus ¢ IepcoOHATBHBIMEI JaHHBIMU HECET aIMUHHUCTPATHBHYIO
OTBETCTBEHHOCTH coryacHo cT. cT. 5.27 u 5.39 KoAll P®, a takxe Bo3Memaer pabOTHUKY yiiepO, MpUIHHEHHBIH
HETPaBOMEPHBIM HCIIOJIL30BAaHHEM HH(OpMALUH, CO/IepIKaIIIei TepCOHaIbHBIE TaHHBIE 00 3TOM pabOTHHKE.





